e it|zfactory

solution provider

SHARE2REVIEW - QUICK START GUIDE

Start reviewing engineering drawings & models in minutes
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SampleProject

Model View Review Measure
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Centralized Comments & replies
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Review directly on
3D Models

About Share2Review:

o Share2Review is a collaborative review platform that transforms fragmented design
feedback into a structured, traceable workflow—from markup to approval.

o It enables teams to share drawings via web or PDF, capture comments, replies, and
attachments, and sync feedback directly back into CAD—eliminating scattered
communication.

o With built-in review intelligence, it organizes markups into structured lists with author,

timestamp, and status, ensuring complete visibility and revision tracking.

Integrated engineering tools and comparison capabilities provide deeper context, helping

teams review faster, measure accurately, and make confident decisions.
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Share2Review Platform

From comments to decisions —
structured, traceable, and measurable

 Collaboration & Review
Comments, replies and attachments

Drawing comparison and revision
tracking

Section box for focused 3D clarity

= Feeqlbiggsha’ed via & Review Intelligence
emalls S

Object Inspector (detailed properties

o No centralized and metadata of selected objects)
tracking Object Table (structured view of all

elements for filtering and navigation)

] Slow and unstructured truct
reviews v= Drawing markup list:
Editable, exportable, includes:
author, timestamp, status

collaboration

fe) High dependency

OHCADROOIS Project markup list:

Immutable, structured across
Replace fragmented drawings, exportable
communication Z P
A Engineering Tools
3D Measurement tools:
Distance
Angle
Diameter
Area & Volume

Connected Review
Workflow
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©)

Design in CAD
|

Publish to Web
|

v

Review in Browser

|

Sync back to CAD
|

Apply Changes
|

Republish
4
Approve

What You'll Do

In just a few steps, you will;

. Install Share2Review add-ins & server(for web collaboration}
. Open a drawing or model
o Add review comments and markups

. Share feedback with the design team

¢ Time required: ~10-15 minutes
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Review Workflow

How Share2Review Works

Design ——p Publish ——p Review ——p Comment —p  Sync —p Update

Seamless collaboration between designers and reviewers — without CAD dependency

OPTION A: OFFLINE PDF-BASED REVIEW(SUPPORTED BY BOTH THE ADD-INS)

1. Export drawing to PDF
2. Reviewer adds comments

3. Import back into CAD

OPTION B: WEB-BASED REVIEW (AUTOCAD UNSUPPORTED FOR WEB)

1. Publish drawing
2. Review in browser
3. Add comments
4. Sync back to CAD

Before You Start

Make sure you have:

« Administrator access
. Internet connection

. CAD application closed
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. Required permissions for installation

Install the Necessary Tools

1. Select your CAD add-in (AutoCAD / Plant 3D ) installer
2. Run the installer.
3. Complete installation

4. Run the Share2Review Server installer

% (For enterprise setup & configuration(server & Database), contact your IT/Admin)
Once installed and activated the Share2Review,

Choose your warkflow method: A. Offline(PDF-based) or, B. Online(Web-based)
Offline mode collaboration:(Works for both the Add-ins)
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STEP 1: OPEN YOUR DRAWING AND CREATE A PDF EXPORT FILE

e Launch your CAD tool
e Open any drawing or model
o Export your file to PDF using Share2Review add-in Ribbon

e Save the file

STEP 2: OPEN THE EXPORTED PDF AND START MARKING UP & ADD COMMENTS

o Open the exported PDF file using any standard PDF viewer like: Adobe Reader
o Add markup and comments

e Save the file

@ITandFactory GmbH, D-65812 Bad Soden, Germany PAGE 5 OF 15




SHAREEREVIEW it gfactory

solution provider

# Signin - o
B & @ share | G Ask Al Assistant

x  Comments 66 Qv

JIClick Save

B
a

[n3

[h]

2. Add
Comment

STEP 3: IMPORT BACK ALL THE MARKUP & COMMENTS BACK TO CAD

Open the CAD tool

e Open the Drawing file

o Click Import from the Share2Review Ribbon

e Choose the reviewed PDF file

o Click Open to receive all the markups & comments back in the CAD
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. Click to import
markup & review
comment

¢ Click the Redlining button from the Share2Review ribbon

e The Redlining Comments panel becomes active and the review comment is visible

o Click on the comment card to navigate to the markup placed in the drawing

Make all the necessary design changes as per the comments.
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And this is how the loop continues till the reviewer is satisfied.

Benefits

Fully paperless review

o All markups and comments are stored inside the PDF — no data loss, no sync issues

o Create a single source of truth for all feedback and documentation

o Work seamlessly without internet connectivity — perfect for on-site engineers and

remote reviewers
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Online collaboration:(Works only for Plant 3D and not for AutoCAD)

User Interface of AutoCAD Plant 3D Add-in

- BBEBL EB e -5 A shae

Share2Review
Ribbon Menu

-8 Pnt_3D_Models
& Area_1
0w 1-PE-001.dwg
i 1-5T-001.dwg

8
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=
]
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in
Project number.

Share2Review
Project Browser

MoDeL FHE i v | |BF ~ d | A FEFEERE - R

i SHARE2REVIEW PROJECT BROWSER

BIOETINES & 1IN o2

=@ SampleProject

« Launch your CAD tool(Plant 3D)
o Open any drawing or model

. Access Share2Review Project Browser from

bocuments

the Share2Review ribbon

. Select the drawing file

®

Create PDF for Share2Review

. Right Click to Create the publishable file (C2DS
for 2D and GLTF for 3D file)
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Once created,

o Selectthe publishable file (C2DS for

2D, GLTF for 3D file)

o Right Click and select Publish to

Publish your work

While publishing, the system may prompt the

designer to enter the log-in credentials for

Share?2Review.

Add a revision comment to keep the publish

context clear.
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SHARE2REVIEW PROJECT BROWSER

oD m|w |Z

=-@ SampleProject
I8 PID_DWG
=@ Plant_3D_Models
-8 Area_1
B-w 1-PE-001.dwg
® 1-PE-001.pdf

] 1-PE-001.gb K1)

Open
Delete Document

I'J

Publish on Share2Review server I @

Sync review data with Share2Review server

& Isometric
EX-f@ Ortho
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e Once the drawing is successfully
Publish on Share2Review server

published, a notification message will

show up. a The process was successfully completed.

o An email notification about the

published drawing (with link) will be

X

sent to the reviewer.

o Forthe new reviewers, an account activation link will be received in mail along with the

login ID. The new users will then have to activate the account using the link and set a

password to log-in to Share2Review Web.

o Allthe user creation, login credentials generation and project assignment are strictly

controlled by the Admin and Project Admin.

STEP 2: OPEN DRAWING IN THE WEB TO ADD MARKUP & COMMENTS

> | https://192172.75.94

/ @ REVIEV ; ;
i ¢ . Open Share?Review in the Browser and
Please log in to Share2Review.
Logit .
@ log-in
Password
QL&D
Please click here if you forgot your password or your login.
‘ﬂ Project Browser (:) = (<]
| ID Object Description  Project Identification Project Number Version
Pilot Demo Project PR-000-A1 *0001"
Project Name GSG_Complete.0010 "0001"
Pharmacy GSG_Demo "Project Number"
GOLDEN NUGGET BIM_Projekt Golden_Nug... *2019-0
1 H 5 S d S Snowd: s Sample...  "7765328-33-S"
. Select yo u r p rOJeCt fro m the prOJeCt :l{:;\:;;:;::ﬂs zno\/( lon Towers Sample. 776532 S
browser and click Open @ select your project from the list

Click open @)
Delete m Close
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o Select your drawing or model from

the model browser

. Click Open to open the

drawing/maodel.

Share2Review Web User Interface:

P Share2Review X +

<« C A Notsewre 192.168.82.75

SampleProject (@ Project Title User preferences, @)—— # @ =
Ve FEVEN. Wesle : = Help & Profile
2 imee B s +«——@ Ribbon Menu

rkup

Drawing
Title

TS e
e 4 adl M Redlining—""

Viewer Area y T ) Panels

©® Navigation
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Navigate to the Review Tab:

Model View |Review Measure

|§_| A P 7 Line CJRectangle O Polygon T Font Size:

14 v O =

Note cloud Free A Arrow O Oval &% Polyline Text Textbox FontFamily: Arial v Fill  Thickness

o Use markup tools to annotate and Markup

. Add comments to the markups{you may also add Attachments)

. Track review status in the comments panel

Various markup tools Customize your markup
available to choose from TrackK status and resolve
issues efficiently

Add review comments Binked comments
With exagt location

Identify issues
directly on the model

2 Edit Comment (<]

Status:

overflow connection to be provided in the tank J

Comment:

@} Add Attachments G Remove Attachments “ Cancel

Add/Remove supponting
Attachmgnts

Once completed all the markup and review comments,
Save the actions from the comments panel.

Now, it's time to sync all the reviews back in the CAD software.
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STEP 3: SYNC MARKUP & COMMENTS BACK INTO THE CAD

i SHARE2REVIEW PROJECT BROWSER
A0S : NI AbeALe

o Openthe CAD tool(Plant 3D/Revit)

=-@ SampleProject
EX-@ PID_DWG
B Plant_3D_Models

. Gotothe Share2Review Project Browser

and select the publishable file.

Documents

=-w 1-PE-001.dwg

1-PE-001.pdf

« Right-Click and select “Sync review data :
Open

Delete Document

with Share2Review Server". : -
Publish on Share2Review server

Sync review data with Share2Review server| @

« Allthe markup and comments appear in the @ Isometric
: EX-#® Ortho

comments panel, click on the comments to

jump to the markups.

(3 @ ProjectManager
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ole size is adequate for maintenance access.

@ ClientManager
Oi-May-26 12:31715 PM

s subjected to discussion.

© an exhaust line may be adde:

)

3| @ ClientManager
01-M 32 M

O gem

" _—T [1. Click to open the
review comments

_ — e WA o

2. Click the comment car

to jump to the markup © ClientManager

| G 5
" ~ © ensure the orientation is corr
1| _JI

|
B
fat

O ClientManager
08-May-26 6:42:16 PM
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What You Gain

« No CAD needed for reviewers
« Centralized feedback
. Faster review cycles

. Complete traceability

Need Help?

Contact your IT/Admin or support team for setup assistance.

For more information, please visit our website: www.Share2Review.com

You can reach out to us at % info@Share2Review.com
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